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Request for additiomal Porition in Uffiece
of Chief, FBIB

1. The FBIB Liaison Officar requirss clerical ssasistange in the

perforaznee of the follioring dutioss

2e Copirol of maliing iists of MIB publications, including
correspondence with resipionts, memoranda to Reproduvetion Divisios,
Services Branch, and muintenance of currently corrected sddreases,

be Lislaon sith inieliizence offices and oiher outside eontuets,
involving correspondence with sveh offices amd writien reports o
Chtﬁr’ m[ﬂ.

8¢ Consolidation of wenkly Wonitoring Targets reeeived from
intelligesce offices, ineluding stenciling for dstribution,

de keseptuncs or rejectiion of CP¥s and eonivol over CD%s
accented for action, involving mamorsnds and =eekly reports to
the Chief, F3l3, and %o mc issintant Direetor for Qpersilcns,

2, It 1: requested that un sdditiomsal position ss Secretary,

CaF~f, be estadblichad for this ;urpose in the Uffice of the Chief, FHIE,
apd that the currept ssruoonel celling for FBIE Departmental offices be
tnereased frow 118 <o 119.
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